
S C H E D U L I N G

GoOfficePH Calendar
We connect invitations, events, participants, meetings, files, reminders, and schedule changes
so plans remain actionable.

GoOfficePH Calendar

GoOfficePH Calendar
Keep invitations, schedules, shared calendars, meeting links, and follow-up visible across the workspace.
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W H Y  I T  M AT T E R S

We connect invitations, events,
participants, meetings, files, reminders,
and schedule changes so plans remain
actionable.

Turn mail into time
Add recognized invitations from Mail
and preserve updates or
cancellations.

Keep context attached
Link participants, Chat/Meet rooms,
Suite files, descriptions, and
reminders.

Plan across devices
Use responsive views and queued
synchronization to keep schedules
available.

The application experience and the controls around it
operate as one GoOfficePH service.
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T H E  P R O D U C T  I N  U S E

A complete, recognizable interface - not a
decorative crop.

GoOfficePH Calendar

GoOfficePH Calendar
Keep invitations, schedules, shared calendars, meeting links, and follow-up visible across the workspace.
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W O R K I N G  J O U R N E Y

Follow the task from entry to outcome.

GoOfficePH Mail

Connected follow-through
Keep daily communication, attachments, invitations, safety cues, and follow-up in one focused inbox.

Capture
Create an event or accept a recognized invitation from Mail.

Coordinate
Choose participants, a meeting room, linked files, and reminders.

Stay current
Apply updates and cancellations while preserving the event history.
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C A PA B I L I T Y  A R C H I T E C T U R E

Make the experience simple without
hiding operational depth.
PLANNING
Multiple views
Move between practical schedule views without losing the
selected event.

PLANNING
Meeting links
Open the associated Chat/Meet room directly from the event.

PLANNING
File context
Keep agendas and supporting documents beside the schedule.

CONTINUITY
Invitation lifecycle
Preserve accepted, updated, and cancelled invitation state.

CONTINUITY
Reminders
Surface the next commitment at the appropriate time.

CONTINUITY
Queued sync
Retain edits until they can be synchronized safely.

GoOfficePH Mail
Keep daily communication, attachments, invitations, safety cues, and follow-
up in one focused inbox.

GoOfficePH Chat/Meet
Bring members and guests into persistent rooms, voice, video, screen
sharing, recordings, and transcripts.

GoOfficePH Contacts
Keep personal contacts, tenant directories, shared address books, and Mail
recipient workflows together.

GoOfficePH Suite
Keep files, sharing, documents, spreadsheets, presentations, exports,
versions, and storage in one workspace.
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C O M P L E T E  C U S T O M E R - FA C I N G  F E AT U R E  R E G I S T E R

GoOfficePH Calendar features - 1 of 2
Technical readers can scan the implemented capability. Everyone else can read what that capability changes in
everyday work.

TECHNICAL CAPABILITY WHAT IT MEANS FOR YOU

VIEWS

Day, week, month, and agenda views Choose the schedule view that fits the planning task.

EVENTS

Create, edit, delete, and search events Manage commitments without leaving the calendar.

All-day and timed events Represent both deadlines and scheduled appointments accurately.

Recurring events Create repeating commitments once rather than entering every
occurrence.

INVITATIONS

Mail invitation import Add recognized meeting requests directly from the inbox.

Accept, decline, tentative, update, and cancellation state Keep your schedule aligned with the organizer’s latest decision.

PEOPLE

Attendees and response tracking See who is invited and whether they plan to attend.

MEETINGS

Chat/Meet room links Join the associated online meeting from the event.

Customer-facing capability register for the current GoOfficePH production experience. Availability can depend on role, organization policy, subscription, device, and
deployment configuration.
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C O M P L E T E  C U S T O M E R - FA C I N G  F E AT U R E  R E G I S T E R

GoOfficePH Calendar features - 2 of 2
Technical readers can scan the implemented capability. Everyone else can read what that capability changes in
everyday work.

TECHNICAL CAPABILITY WHAT IT MEANS FOR YOU

FILES

Suite file and agenda links Keep preparation materials beside the calendar entry.

REMINDERS

Configurable event reminders Receive notice early enough to prepare or travel.

CALENDARS

Personal and shared calendars Separate individual commitments from team or organization schedules.

Calendar visibility and color Understand which calendar an event belongs to without opening it.

TIME

Time-zone aware scheduling Coordinate participants who are not in the same location.

CONTINUITY

Queued synchronization Keep changes until they can be safely synchronized after connectivity
returns.

Conflict and update handling Avoid silently overwriting a newer event change.

RESPONSIVE

Desktop, tablet, and phone layouts Review and change schedules on the device at hand.

Customer-facing capability register for the current GoOfficePH production experience. Availability can depend on role, organization policy, subscription, device, and
deployment configuration.
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A D M I N I S T R AT I O N ,  S E C U R I T Y,  A U D I T,  A N D  R E P O R T S

The product remains manageable after
adoption.

Administration
Users, roles, services, policy,
and configuration

Security
Identity, access, protection, and
response

Audit
Actor, action, target, tenant,
result, and time

Reports
Online analysis and professional
exports

Administration and governance

Role-aware administration
People, services, policy, and evidence remain connected to the application.
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A D O P T I O N  A N D  AVA I L A B I L I T Y

Introduce the capability around a real
outcome.

Included in the workspace. Production version 1.0.3.

Confirm the audience
Identify the users, tenant, domains, roles, and external participants involved.

Set policy and access
Apply the organization’s service, security, sharing, storage, and retention requirements.

Move a real workflow
Use representative content and measure whether the new path improves clarity and follow-through.

Review and expand
Use activity, support, audit, and report data before increasing the rollout.
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L E A R N  M O R E

Open the current product page,
production catalog, and release history.
1 GoOfficePH Calendar product page

Benefits, workflow, current screenshots, related applications, and customer-facing capabilities.
https://www.gooffice.ph/apps/calendar/

2 GoOfficePH production catalog
Current published application versions, descriptions, and launch paths.
https://www.gooffice.ph/groupware/

3 GoOfficePH platform capabilities
Identity, administration, security, audit, reports, migration, and service management.
https://www.gooffice.ph/features/

See GoOfficePH Calendar in GoOfficePH.
Keep invitations, schedules, shared calendars, meeting links, and follow-up visible across the workspace.

gooffice.ph/apps/calendar/
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